Keyboarding Pro, Version 3.1

Textbook Keying

	Lesson Number
	Instructions
	Drill Lines
	Times

Keyed
	Total Lines Keyed

	1
	Key lines 13-18, Exercise 1e, page 5, once from the text.
	6
	1
	6

	2
	Key lines 15-22, Exercise 2c, page 7 once.  DS (strike ENTER twice) between groups.
	8
	1
	8

	3
	Key lines 19-30, Exercise 3d, page 10 once. DS between groups of two lines.
	12
	1
	12

	4
	Key lines 14-17, Exercise 4c, page 11. Follow directions in the text.
	4
	2
	8

	5
	Key lines 14-19, Exercise 5c, page 13. Follow directions in the text.
	12
	1
	12

	6
	Key lines 14-18, Exercise 6c, page 15. Follow directions in the text. DS between groups of two lines.
	10
	1
	10

	7
	Key lines 5-10, Exercise 7b, page 17, once. Then key lines 11-19, Exercise 7c, page 17, once. DS between groups.
	15
	1
	15

	8
	Key lines 14-19, Exercise 8c, page 19. Follow directions in the text.
	6
	1
	6

	9
	Key lines 14-19, Exercise 9c, page 21. Follow directions in the text. DS between groups.
	6
	2
	12

	10
	Key lines 14-19, Exercise 10c, page 23. Follow directions in the text.
	6
	2
	12

	11
	Key lines 21-29, Exercise 11d, page 26. Follow directions in the text.
	9
	1
	9

	12
	Key lines 17-24, Exercise 12c, page 27, once. DS between groups.
	8
	1
	8

	13
	Key lines 22-36, Exercise 13d, page 30, once. DS between groups.
	15
	1
	15

	14
	Key lines 5-12, Exercise 14b, page 36. Follow directions in the text.
	8
	1
	8

	15
	Key lines 20-25, Exercise 15d, page 39. Follow directions in the text.
	12
	1
	12

	16
	Key lines 25-33, Exercise 16e, page 41. Follow directions in the text. DS between 2-line groups.
	18
	1
	18

	17
	Key lines 14-18, Exercise 17c, page 42. Follow directions in the text.
	10
	1
	10

	18
	Key lines 19-24, Exercise 18d, page 45. Follow directions in the text.
	12
	2
	24

	19
	"Read ""Spell out numbers"" in Exercise 19e, page 47. Key lines 28-36. Change figures to words as needed in sentences 34-36.
	9
	1
	9

	20
	Key lines 20-25, Exercise 20d, page 49.  Follow the directions in the textbook; DS between lines.
	6
	1
	6

	21
	Key lines 20-31, Exercise 21d, page 51, once. Follow directions in the text.
	12
	1
	12

	22
	Key lines 18-23, Exercise 22d, page 53, once. Key the sentences, using the backspace key to correct errors.
	6
	1
	6

	23
	Key lines 20-26, Exercise 23d, page 55, twice. DS between 2-line groups."
	14
	1
	14

	24
	Key lines 5-16, Exercise 24b, page 56.  Follow directions in the text
	12
	1
	12

	25
	Key lines 13-18, Exercise 25d, page 59. Follow directions in the text
	6
	2
	12


